
Oil Capital Rod & Gun Club
Report to Club Membership

Audit Committee Checklist/Findings


Date of Audit Completed:  






Period Covered: FY 

BUDGET











Comments
1. Was the budget prepared by a budget committee?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Was the budget reviewed by the Board of Directors?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Did the general membership approve the budget?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

FINANCIAL REPORTS

1. Did the Treasurer prepare a detailed, written financial report for



each of the 12 months?





Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Was a detailed, written financial report presented at every Board

of Directors meeting?






Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

a.
Do the minutes of the Board of Directors meeting reflect the

disposition of each written financial report?


     
 Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Was a detailed, written financial report presented at every

general membership meeting?




Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

4. Were the reports clear, concise, and easily understood?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

5. Did the reports show, in detail, the source(s) of all reported 

income/expenses?






Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

6. Was there any period of time which exceeded sixty(60) days

when no written Treasurer's reports were provided?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

7. Did the treasurer or his designee prepare an annual year-end

detailed written financial report?




Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

8. Are the books and records available to club members?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

FINANCIAL PROCEDURES/CONTROLS

1. Were club funds always deposited promptly into the club

bank accounts?






Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Where club funds ever deposited into a personal account?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Did two (2) or more people always count the funds?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

4. Was a receipt always written from Treasurer to the person who

gave fund to the Treasurer?





Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

5. Is the club's accounting system sufficient to maintain accurate

records of income and expense transactions?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

6. Was all income properly allocated and categorized into the

appropriate budget line-items?




Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

7. Was there a proper invoice or receipt for each expenditure?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

8. Was every expenditure part of the approved budget or properly 

approved at a general membership meeting or a Board of 

Director's meeting?






Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

9. Is there a duplicate bank statement sent, by the bank to chairman

or
his designee, or obtained online?




Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

10. Did all binding agreements have proper authorization?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


Comments
MEMBERSHIP

1. What was the clubs total membership for the year?


                        

2. What was the total dollar amount of membership dues collected

by the club?







                       


Regular












+                     


Penalties

BANK ACCOUNTS

1. Does the Treasurer's Report contain a list describing all

depository accounts maintained by the club, including

location and purpose?






Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Are all checks imprinted with sequential numbers?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Are all the checks accounted for – including any voided checks?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

4. Are the bank signature cards current?



Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

INSURANCE

1. Did the club maintain general liability insurance?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Did the club maintain property insurance?



Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Did the club maintain directors and officers insurance?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

BANK RECONCILATION

1. Was the bank account reconciled with the bank statement within

five (5) days after receipt of the statement?



Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Did the monthly, written financial report reconcile to the final

bank statement?






Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Did the year-end financial report reconcile to the final bank

statement?







Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

4. At the time of the audit, had all checks cleared the bank?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

EXAMINATION OF BOOKS & RECORDS

1. Do the canceled checks and the entries in the checkbook and the

monthly financial reports all agree?




Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Do the deposit slips and the entries in the income ledger and the

monthly financial reports all agree?




Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Did all the expenses for all projects and activities fall within 





budgeted levels and expectations?




Yes  FORMCHECKBOX 


No  FORMCHECKBOX 



4. Were there any significant differences between the income and

expenses of any activity conducted this year, compared to the

income and expenses of  the same activity conducted in a

previous year?







Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

5. Are there any checks written to an individual for the

reimbursement of any club expense that was not properly

documented?







Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

6. Are there any checks written for “cash”?



Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

7. Have all the financial obligations of the club been paid in full?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

OTHER












Comments
1. Was the Treasurer cooperative during the audit and with audit

committee?







Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Where there questions that could not be answered solely by an

examination of the books and records that required additional

information from the Treasurer or another person?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Where the books and records legible?



Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

4. Where the books and records maintained on a computer?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

5. Is there a scheduled backup routine for club financial records?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

6. Are there policies concerning financial records retention being

followed?







Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

7. Was the club involved in any legal action?



Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

If yes provide confirmation from legal representation.

8. Any other transactions or situation not otherwise covered?

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

AUDIT COMMENTS:





AUDIT COMMITTEE




DATE





BY:                                                                           

                                  




BY:                                                                           

                                  




BY:                                                                           

                                   
